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Do's and Don'ts - Board Meetings & Technology 

To ensure the CIF Sac-Joaquin Section Board of Managers conducts 

meetings with technology in compliance with both the spirit and the letter 

of the California Open Meeting Laws, CIF General Counsel offers the 

following admonitions: 

• DO NOT conduct private electronic communication (e-mails, texts

and/or instant messages) between board members during a noticed

meeting. Such communications may be a violation of California's

Open Meeting laws and could subject the involved board members

to civil and potentially criminal penalties.

• DO NOT directly or indirectly communicate via electronic means with

members of the public during the course of a public board meeting.

• DO NOT conduct personal business via electronic means during

board meetings. Electronic (laptop, PC, and/or notepad) access to

information during a board meeting should be strictly limited to that

of the board meeting agendas and back up materials provided for the

current meeting only.

• DO remember that unless privileged or otherwise exempt from

disclosure under existing law, electronic access to and distribution of

documents to at least a majority of board members either prior to or

during a board meeting when the information is to be used in

connection with a matter under consideration or discussion by the

board could be found to be public records subject to disclosure.

• DO NOT disclose any confidential materials and/or information

related to closed session agenda items via electronic means as such

disclosure would likely be found unlawful and may subject the board

member to potential civil and/or criminal penalties.
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